
CONG HOA XA HOI CHU NGHIA VItT NAM 
Dt)c lap - Tv do - Hanh pink  

OY BAN NHAN DAN 
THANH PHO THO DAU MOT 

PHONG  GIAO DUC VA DA° TAO 

GW1  /PGDDT-TCCB 

V/v g6p y cong tac van 1y, sir dung S6 
g9i ten va ghi diem dien tir, h9c 1:14 dien tir 

tir nam hoc 2022-2023 

Thu Dju Mat, ngayQS thang 11 nam 2022 

Kinh 
- Hieu truang cac tnrOng Tieu hoc; 
- Hieu truOng cac tnrOng THCS. 

Can cir C6ng van s6 2042/SGDDT-GDTrHTX ngay 08/10/2019 dm So Gido 
due va Dao tao tinh Binh Duang ye viec quan V/, sir dung S6 ggi ten va ghi diem dien 
tir ter nam hoc 2019-2020; 

Can cir Ke hoach s6 1751/KH-SGDDT ngay 16/8/2022 dm Si Giao due va Dao 
tao tinh Binh Dugng ye trien khai quan ly va sir dung hoc ba dien tir nam hoc 2022-
2023; 

Can cir Cong van s6 2220/SGDDT-GDTrHTX ngay 30/9/2022 cila SO' Giao due 
va Dao tao tinh Binh Dtrang ve viec huong dan quan 13',, sir dung HQC ba dien tit bac 
trung hgc tir nam 2022-2023; 

PhOng Gido due va Dao tao giri du thao Quy the sir dung S6 ggi ten va ghi diem 
dien tir tai cac don vi; Ke hoach trien khai quan ly va sir dung hoc ba dien tir. 

Phong Gido due va Dao tao de nghi Hieu tnreng cap THCS tham gia (long gop y 
kien doi vui not dung du thao Quy che sir dung S6 ggi ten va ghi diem dien tir de khi 
trien khai dtrgc &Ong bo, hieu qua; d6i 	nOi dung trier' khai HQC ba dien tir, Phong 
Giao due va Dao tao de nghi Hieu tnrang cap Tieu hgc va Hieu tnrong cap THCS 
neu thuan lgi, khO khan, de xuat khi sir dung. 

Van ban gop 3'T vui long giri ve PhOng Gido chic va Dao tao truck ngay 
08/11/2022 (d6ng then giri file word qua di a chi thu dien tit 
phonggiaoduc@tptdm.edu.vn) de Phong GDDT tong hgp. Sau thai gian neu tren cac 
don vi khong CO van ban gOp y xem nhu thong nhat nOi dung trien khai. 

(Geri kern theo: Du. thao Quy the sa. dung So diem then tie cua don 

Nei nhOn 
- Nhtr tren; 
- Lanh ciao phong GDDT; 
- Lau: VT, TCCB. 



CO QUAN QUAN P;7 	CONG HOA XA-  HOI CHU NGHIA VIET NAM 
TRLT'ONG 	 Hoc lap — Tu• do — Hanh phfic 

So 	/QD-THCS 	 ............... ......., ngay thong nom 2022 

DV THAO 	
QUYET DINH 

ye sr* ban hanh Quy che sir dung so gui ten va ghi diem di?n tii. 

HEW TRVONG TRUING THCS... 

Can cir Luat Giao due; 
Can cif Dieu 1e toeing THCS... 
Can cir Thong to so ...ban hanh Quy the danh gia, xep loci hoc sinh trung 

hoc co va hoc sinh trung hoc pile') thong; 
Can cir Cong van so 2042/SGDDT-GDTrHTX ngay 08/10/2019 dm See Gido 

due va Dao W.() tinh Binh Duong ve viec quan ly, sic dung So goi ten va ghi diem 
dien tit ter nom hoc 2019-2020; 

Can cu Cong van so 	 
Can cir Quy the to chirc hog Ong cua trung THCS... 

QUYET DINH: 

Dieu 1. Ban hanh Quy the sir dung So goi ten va ghi diem dien ter cua trung 
THCS....  

Dieu 2. Quy the nay duoc thong qua tai ki hop 119i deng tnrang THCS va CO 
hieu luc thi hanh ke ter nom hoc. Quy che dugc bo sung sira doi khi có van de mai 
nay sinh hoac khong con phi' hop. 

Dieu 3. Cac Ong (ba) Hieu trueing, Pho hieu twang, to trung chuyen mon, 
phu trach cac be) phan cong tac va can 139, giao vien, nhan viten trong nha tnrang chiu 
trach nhiem thi hanh quyet dinh nay./. 

* Noi nhan 	 THU TRU-ONG DON VI 
- Nhte dk u 3; 
- Website nha tricenig; 
- btu VT. 
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QUY CHE 
Sik dung Stigoi ten va ghi diem MO tit. cua truang THCS 

(Ban hanh theo Quyet dinh so /QD-THCS ngay / / ......... cita Hieu truang 
THCS....) 

Dieu 1. Phum vi va doi tuvng 4) dung 
a. Van ban nay quy dinh ve viec sir dung, khai thac phan mem S6 pi ten va 

ghi diem dien tin (sau day goi tat la SDDT) ten he thOng thong tin quan if giao duc 
dugc lien ket tai dia chi website qyh.vn twang THCS.... tir nam hoc 2018-2019. 

b. Doi tugn4 ap dung bao g6m cac can b6 quan ly, giao vien, nhan vien truang 
THCS... va cac to, nhom, b0 phan dugc phan cong c6 danh sach phan quyen sir 
dung. 
Dieu 2. Trach nhqm chung cua cac thinh vien tham gia sir dung SDDT 

, a. Tat ca cac thanh vien tham gia sir dung SDDT sir dung tai khoan tren he 
thong quan ly thong tin dung muc dich, c6 trach nhiem bao mat tai khoan, kh6ng 
nha nguai khac lam thay cong viec cua minh. Ngoai ra, tuy theo vai tro va trach 
nhiem dugc phan cong phai thkrc hien cac nhiem vu khac theo yeu cau cua Hieu 
twang nha truang, thuang xuyen thay di mat khau de dam bao tinh bao mat dr 
lieu. 

b. Co trach nhiem in va sir dung S6 diem ca nhan, So pi ten ghi diem va mot 
so loai so sach khac theo ink dm BO GDDT tin N thOng phan mem. 

- SO diem ca nhan (in vao dau intii hoc k5/) 

- SO goi ten va ghi diem (in khi c6 yeu eau dm Hitt truang ho4c cna ban thanh 
tra, kiem tra va cuoi nam hoc). 

Dieu 3. Trach nh*n ciia Hieu truilmg 
a. Ban hanh quyet dinh thanh lap Ban quan tri phan mem SDDT cua dun vi. 
b. Quart ly tat ca cac tai khoan sir dung phan mem SDDT tai don vi, kiem tra 

viec thuc hien cac quy dinh ve bao mat tai khoan. 

c. Quyet dinh thai diem khoa, ma SDDT va quy dinh cac thu tuc cap nhat diem 
sau khi khOa so. Phe chuan viec sira china diem dm gido vien khi da co minh chirng 
hgp 

d. Kiem tra ve viec thkrc hien quy dinh ve cap nhat diem so va cac thong tin 
khac cua gido vien, hoc sinh vao ca so du lieu dm nha truang. 

e. Kiem tra dinh ky va d6t xuat viec thkrc hien quy dinh ve cap nhat du lieu, 
diem va ket qua danh gia xep loai hoc sinh vao SDDT ten phan mem dm m'Cii gido 
vien b0 mon, gido vien chu nhiem a tat ca cac lap. 

f. Xet duyet hoc sinh dugc len lap, khong dugc len lop, danh hieu thi dua, 
danh sach hoc sinh phai kiem tra lai cac mon hoc, ren luyen hanh kiem trong kS,  nghi 
he. Phe duyet ket qua danh gia, xep loaf hoc sinh trong SDDT sau khi tat ca gido 
vien b6 mon va gido vien chu nhiem lop da nhap day du nOi dung. , 

g. Quyet dinh xir theo tham quyen, de nghi cac cap c6 tham quyen guy& 
dinh xir 15,  d6i vai to chirc, ca nhan vi pham; quyet dinh khen thuang theo tham 
quyen. 
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Dieu 4. Quail tri phAn mem Si) diem diet' tir ciia don vi 
a. Phan quyen cho cac ca nhan, to, nhom, b6 phan six dung SDDT. Tham muu 

cho Hieu twang de dam bao cac dieu kiC0 vat chat, trang thiet bi phuc vu cho hoat 
dOng cua phan mem SDDT. 

b. Quan ly va bao mat du lieu, thuc hien khoa/mo• so theo yeu cau 
truang nha twang. ‘ 

c. nghi ben lap trinh cap nhat kip thai quythedanh gia, xep loai ket qua 
h9c tap cUa hgc sinh khi co quy6t dinh thay d8i, dieu chinh tir cac cap quail V/ cap 
tren. 

d. Cap nhat du lieu ban dau vao dau moi nam h9c ho4c co thay dal theo su 
phan cong cua Hi'41 truong. 

e. Huang dan gido vien trong viec sir dung phan mem S6 diem die'n. 
Dieu 5. Trach nhiem ciia Giao vien,chii nhiem (GVCN) 

a. Cap nhat danh sach va so yeu ly lich hoc sinh dau nam hoc. 
b. Cap nhat phan kiem din hoc sinh, nhfing vi pham tat to ky luat cua hgc 

sinh dinh kST hang Wan, hang thang. 
c. Cap nhat xep loai hanh kiem hgc sinh cua lop vao cutSi moi hoc kS7, ca nam. 
d. Thuc hie'n chirc nang kiem tra diem trung binh cac mon, xep loai hoc luc, 

danh hien cuoi moi hoc ky va ca nam. 
e. Kiem tra So g9i ten ghi diem dia lop; giiip hien truang theo dOi vi& ki'em 

tra cho diem theo quy dinh. 
f. Thuc hie'n chirc nang: kiem tra lai cac ket qua danh gia, xep loai hanh kiem 

va hoc luc timg hoc kS/, ca nam hoc cua hoc sinh tren phan mem. Lap danh sach hgc 
sinh de nghi cho len lop, khong dugc len lop; hoc sinh dugc ding nhan la hoc sinh 
gioi, hoc sinh tien tien; hoc sinh phai kiOm tra lai cac mon hoc, hoc sinh phai ren 
luye'n ye hanh kiem trong ky nghi he, 

g. Theo dOi, kiem tra va xac nhan trong S6 g9i ten ghi diem cac nOi dung sau day: 
- KOt qua kiem dien trong tuan, tong thang, trong hoc ky va nam hoc; 
- Ket qua danh gia, xep loai hanh kiem va hoc luc cua hoc sinh; 
- Ket qua dugc len lop ho4c khong dugc len lop, cong nhan hoc sinh gioi, hoc 

sinh tien tien hgc kST, ca nam hoc, dugc len lop sau khi kiem tra lai hoc ren luye'n 
10 trong kS,  nghi he; 

h. CO trach nhiem bao mat tai khoan dugc cap. 
Dieu 6. Trach nhiem cua Giao vien 130 mon (GVBM) 

a. Thuc hi'0 day du so lan kiem tra, cho diem theo quy the cua B6 Gido chic 
va Dao tao va quy the cua twang dad dugc ban hanh. Truc tiep nhap diem hoc sinh 
cita cac lop minh phu trach giang day dam bao chinh xac, ding khai ngay sau khi 
cho diem vao s6 diem ca. nhan. De xuat dieu chinh cac sai sot trong qua trinh ghi 
di&n. 

b. 'Thuc hiesn chirc nang kiem tra diem trung binh mon hgc theo hoc kST, Ca 
nam cua hgc sinh do lop minh phu trach tren phan mem quan ly diem. 

c. Kim tra va ky xac nhan diem so mon minh giang day ten SDDT dugc in 
tir He thong phan mem vao cuoi hoc ky va cu6i ram hoc. 
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d. Bao cao dOt xuAt vai Ban quan tri ve van de six co 16i cap nhat he thong 
hoc cac van de kilo khan khac lien quan den cong viec nhap diem. 
Dieu 7. Trach nhi§m dm Giam thi 

a. Kiem dien hoc sinh dinh ki hang ngay. 

‘ b. Cap nhat ve nhang vi pham trat to kST luat dm hoc sinh hang ngdy, hang 
tuan (neu co) 

Dieu 8. Quy dinh So diem ca nhan: 

a. SO diem ca nhan la minh chimg ve diem dm hoc sinh. 

b. GVBM in SO diem ca nhan tir He thOng phAn mem vao dAu m8i hoc kST. 

c. GVBM nhap diem vao phAn mem phai khop vai diem trong SO diem ca. nhan. 
Viec sira diem tren so diem ca nhan dugc thuc hien theo quy dinh nhu ten SO goi 
ten ghi diem. 

d. GVBM co trach nhiem sir dung SO diem ca nhan theo diing quy dinh. 

e. Cu6i hoc IcS7 1, cu6i nam hoc giao vien 1(3"/ ten xac nhan tren SO diem ca nhan 
va nOp ye nha trueyng de km tra. 

Dieu 9. Quy dinh ve viec Op nh#t diem trong SOOT 
a. GVBM true tiep nhap diem vao SDDT theo dinh 4. 
b. Diem so &roc cap nhat vao SDDT phai thong nhat \Toi diem trong so ghi 

diem gib cita ca nhan. 
c. Ban giam hi'eu dinh ki kiem tra tien dO, ti l'e danh gia diem kiem tra theo quy 

dinh vao cued m8i thong cUa nam hoc. Ket qua kiem tra lay lam can cir xep loci viec 
dux hien tien dO kiem tra,danh gia hoc sinh m8i thang/hoc ki. 

d. Viec dieu chinh the sai sot trong qua trinh nhap thong tin, diem so ten he 
thOng quan VI diem phai dugc su cho phdp dm hieu tnrangtheo de nghi dm giao 
vien 1340 mon va &roc ghi nhan day du cac diet' chinh trong h6 so km tit. 

Dieu 10. Quy trinh nh#p diem vao phAn mem 

a. DOI vai bai kiem tra viet: phai nhap diem bai kiem tra dinh lcSi sau 10 ngay. 
Rieng bai lam van tra bai va nhap diem vao phan mem cham nhat 2 tuan sau khi tien 
hanh kiem tra. 

b. D6i vai bai kiem tra thuOng xuyen va thuc hanh: hoan tat viec nhap diem 
vao cuOi m8i tan (ho'ac thang) thoi Ilan do Hieu tnrOng quy dinh. 

c. Ngued nhap &I lieu phai nhap du thong tin va chinh xac. 

Dieu 11. Quy dinh sira diem 

, a. Khi phat hien nhap sai diem, can de nghi sira diem, GVBM phai lap Phieu 
de,  nghi sira diem, phai luu trCr day du minh chirng cho nhang truong hop d6 (SO 
diem ca nhan, bai kiem tra hoc sinh). 

HO so Om co: 

1. SO diem ca nhan; 
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2. Bai kiem tra cua hoc sinh lam minh 

3. Han cu6i cang de sira chira diem la 1 tun le truac khi kiem tra hoc ky. 

4. Sau khi giao vien sira diem xong thi phai khoa diem ngay. 

b. Tnx6ng hop phat hien sai diem sau khi S6 pi ten va ghi diem &roc hoan tat 
thi viec sira diem tren SO pi ten ghi diem duoc thuc hien theo quy dinh, dong th6i 
phai tien hanh sira diem tren cac loci So c6 lien quan theo quy dinh nhu tren. 

Luu y: Cac din lieu can sira china do nhdp sai phai duoc six d6ng y cna Hieu 
tnx6ng, va duoc lap bien ban sira chira WI lieu v6i six chirng kien cua Hieu twang, 
dal dien Ban quan tri va ngu6i de nghi sira doi du lieu. 

Dieu 12. Quy dinh phan cong trach nhiem quart 157SDDT 
a. Quan ly SDDT: Hieu truang va Pho hieu twang. 
b. Quan tri SDDT: Ban quan tri. (ThAy Nguyen Van A — CNTT/Thong tin du 

lieu.) 
c. In an, dOng dAu, luu till, so diem: Van phOng nha trueng 

Dieu 13. Quy dinh ye, in an, lull tar So GO ten yä Ghi diem 
a. Van phOn .g nha tru6ng co trach nhiem in an, luu giir G9i ten va ghi diem 

dien tir. Ban in va dia luu trir du lieu phai dam bao chat luong luu tat lau dai theo 
quy dinh cUa bO GDDT, SO( GDDT. 

b. Sau khi ket thitc hoc ks7 va nam hoc xet de nghi ctia Ban quan tit Hieu 
truang nha twang quyet dinh viec khoa so diem. Van phong nha tnr6ng c6 trach 
nhiem in an, GVCN, GVBM ky xac nhan va trinh Hieu truang ky duyet; 'Jong dau 
giap lai, luu tar SO GQi ten va Ghi diem theo quy dinh cna BO GDDT. 

Dieu 14. Thanh tra, kiem tra 

a.Thu6ng xuyen to chirc kiem tra du lieu ding nhu viec cap nhat diem dm giao 
vien tren phan mem, SO diem ca,nhan. 

b.Hu6ng dan thanh tra, kiem tra true tiep tren phan mem quan ly va cac loci 
h6 so, so sach lien quan khi c6 yeu cAu cna doan thanh tra, kiem tra cap tren. 

Dieu 15. Dieu khoan thi hanh 

a. Quy dinh nay ap dung,cho viec sir dung S6 diem dien tir, quy dinh sir dung 
va khai thac he thOng phan mem quan ly thong tin giao due tai truOng THCS... tin 
nam hoc 2022- 2023. 

b. Quy dinh nay se duoc dieu chinh, 17,6 sung trong qua trinh trien khai thgc 
hien neu nay sinh van de m6i hoc khong can phu hop). 

THU TRU'O'NG DON VI 
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CO QUAN QUAN 1.,N;7 
	

LONG HOA XA HQ' CHU NGHIA VIVI' NAM 
TRIAING THCS... 	 DOc lap — Tv do — Hgth phtic 

So 	/QD-THCS 	 ............... ..... , ngay thong nom 2022 

QUYET DINH 
Ye v* thinh 14 Ban quan tri so g9i ten va ghi diem MO tir 

HIEU TRUbNG TRIXONG THCS 

Can cu Lust Giao doc; 
Can cir Dieu le tnrOng THCS... 
Can cir 'Thong to so ...ban hanh Quy the danh gia, xep loci hoc sinh trung 

hoc ca so va hoc sinh trung hoc ph6 thong; 
Can cir Cong van so 2042/SGDDT-GDTrHTX ngay 08/10/2019 cira So Gido 

duc va Dao tao tinh Binh Duorng ye viec quan 1S/, sir dung So goi ten va ghi diem 
dien tir tir nom hoc 2019-2020; 

Can cir Cong van so 	  
Can cir Quy the to chirc hoot dOng dm twang THCS... 

QUYET DINH: 

, Dieu 1. Nay thanh lap Ban quan tri S6 goi ten va ghi diem dien to (sau day 
goi tat la SDDT) cua trueng THCS....g6m cac ong (ba) c6 ten sau: 

1. Ong Nguyen Van A 	Hieu twang 
2. BA Nguyen Thi A 	Pho hieu tnrang 
3. Ba Nguyen Thi B 
	

Pho hieu twang 
4. Ong Nguyen Van B 
	

Gido vien 
5. Ba Nguyen Thi C 
	

Van thu 

Dieu 2. Ban quan tri có trach nhiem to chirc va quan ly vies thuc hien SDDT 
Oa ten Quy the Sr (long S6 g9i ten NIA ghi diem dm truemg THCS...dugc ban hAnh 
kern Quyet dinh so .../QD-THCS... ngay 

Dieu 3. Cac Ong (ba) co ten trong 	dieu 1 chill trach nhiem thi hanh guy& 
dinh nay./. 

* Noi nh4n 
- Nhte cli"Ju 3; 
- Website nha trwang; 
- Lieu VT 

THU TRUbNG DON VI 

Tnrang ban 
Pho tnrang ban 
Pho truong ban 
Thanh vien 
ThAnh vien 
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