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Thti D/itt 1145t, ngaya thong 12 ham 2020 
V/v hating clan thanh lap to khoi 
cnc truring cong lap tir hoc ky 11 

nam hoc 2020-2021 

Kinh 	Cac truang MAm non, Tieu h9c va Trung h9c co see cong lap. 

Thuc hien Cong van s6 2106/ SGDDT-TCCB ngay 24/11/2020 cUa See 
Giao dyc va Dao tao tinh Binh Duong ye viec huang don thanh lap to khoi, 
phOng trong cac co sa giao dyc cong lap -Ur h9c kS,  II nam h9c 2020-2021. 

De viec thanh lap to khoi trong truang hoc dung quy dinh, dong thai c6 co 
so thyc hien the do phu cap chdc Nit/ cho vien chdc quan 1)./ cac to khoi,,phong 
Giao dyc va Dao tao thanh pho ThuDau MOt Wang don viec thanh lap to trong 
cac co sa giao dyc cong lap tir h9c IcSi II nam h9c 2020-2021 nhu sau: 

I. CAN CU' THANH LAP TO KHOI TRONG NHA TRCONG 

1. Quyet dinh so 04/VBHN-BGDDT ngay 24/12/2015 cila Bo Gido dyc 
va Dao tao ban hanh Dieu re truang maul non. 

2. Thong to so 28/2020/TT-BGDDT ngdy 04/9/2020 cUa BO Giao dyc va 
Dao tao ban hanh Dieu le Truirng tieu h9c. 

3. Thong to so 32/2020/TT-BGDDT ngay 15/9/2020 ctla Bo Giao dyc va 
Dao tao ban hanh Dieu le twang trung hoc co se', truang trung h9c pho thong va 
truang pho thong c6 nhieu cap hoc. 

II. THANH LAP TO KHOI VA TO CHeC HOAT HONG 
• 

1. Truang mam non, tieu h9c, trung h9c co sa thyt hien viec thanh lap to 
chuyen mon, CO van phong trong nha truang theo dieu le truang cua tong cap 
hoc da duac BO Giao due va Dao tao ban hanh. 

2. To chuyen mon va to van phong trong nha truang boat dOng theo die‘u 
le nha truang da duac BO Gido dyc va Dao tao ban hanh. 

III. BO  NHIVVI CHUG VU TRUONG, PHO CAC TO 

I. Doi voi triarng mArn non, tieu h9c 

m6i to c6 it nhAt 03 thanh vien; neu duai 03 thanh vien phai thdc hien t..6 
ghep. TO c6 to truang; neu to co td 07 thanh vier' tra len thi duac bo tri 01 to 
ph6. 

2. ro6i 	tru*ng THCS 

- Moi to co it nhAt 05 thanh vien; neu dual 05 thanh vien phai thuc hien to 
ghep. To c6 to twang; neu tO c6 -Ur 07 thanh vien tra len thi duac bo tri 01 tO 
pho. 
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4. ThAna quyen ban hanh quyet dinh 

Viec quyet dinh thanh lap to khoi, be, nhiem to truong, to pho cac to 
chuyen mon va CO van phOng 6 cac truOrng main non, tieu hoc, THCS do thti 
truOng dun vi truc tiep quasi ly quyet dinh. 

V. TEN GQI CAC TO 

1. Tru*ng mArn non, inAu giao 

a) TO chuyen mon: 

GOm gido vien va nhan vien nau an (cap duang). 

- KhOi gido vien Nha tre: Ten goi "TO Nha tre". 

- Khei gido vien MAu gido: Ten goi "TO + ten khOi" hoac "TO + ten khOi 
ghep" (neu c6 dui 03 thanh vien). 

Vi du: TO KhOi Mam, To KhOi La,... hoac TO KhOi Mam-Ld. 

- Khei Cap du&ng: Neu truOng có tit 03 cap &rang tr .& len c6 the thanh 
lap rieng "TO Cap duang". Neu có duOi 03 ngueri thi ghep vai to chuyen mon 
cua gido vien. 

b) TO Van phong: 

GOm cac nhan vien ke toan, van thu, thu qu-y, y te, bao ve, phvc vu,... 

c) Luu y: 

MOi thanh vien trong lanh dao nha truOng (Hieu tru6ng, cac PhO Hieu 
trueeng) tham gia sinh hoat 01 to chuyen mon va phai c6 01 thanh vien tham gia 
sinh hoat TO Van phOng. 

2. Truimg tieu hoc 

a) To chuyen mon: 

GOm giao vien theo khoi lOp hoac mon hoc, nhan vien lam cong tac thu 
vien, thiet bi gido duc, cong nghe thong tin, ho trg gido dvc ngtthi khuyet tat, 
tham van hoc duo•ng. 

- Doi vo•i gido vien day lop: Ten goi "To + ten khoi 16p" hoac "To + ten 
khOi lap ghep" (neu c6 &raj 03 thanh vien). 

Vi du: TO Lop Ba hoac To L6p Bon-Nam. 

- Doi v6i giao vien day bO mon: Ten goi "TO + ten mon" hoac "To + ten 
mon ghep" (neu c6 du6i 03 thanh vien). 

Vi du: TO Tieng Anh, TO Am nhac, To My thuat,...hoac TO Anh-My 
thuat, TO Am nhac-Mythuat. 

b) TO Van phong: 
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m6i twang c6 01 to van phong gom vien chirc, nhan vien thkrc hien cac 
cong tac van thu, ke toan, thu qujf, y to truang hoc, phu trach DOi, phO cap gido 
duc, bao ve, phuc 

c) Luu y: 

MOi thanh vier' trong lanh dao nha truang (Hieu truang, cac Ph6 Hieu 
truang) tham gia sinh float 01 to chuyen mon va phai co 01 thanh vien tham gia 
sinh hoat TO Van phong. 

3. Truing THCS 

a) TO chuyen mon: 

Hieu truang, cac phO hieu truang, gido vien, vien chirc lam cong tac thu 
vien, thiet bi gido duc, can bki lam cong tac to van cho hoc sinh. 

- Ten pi "TO + ten bO mon" hoac "TO + ten bO mon ghep". 

Vi du: TO Toan, TO NO 	hoac To Toan-Ly, TO Van-Sir-Dia hoac 
c6 the thanh lap 02 to: TO Khoa hoc Tu nhien va TO Khoa hoc Xa hOi. 

b) TO Van phong: 

Moi truang c6 01 TO Van phong gam vien chdc, nhan vien thkrc hielPeo 
tac van ,thu, ke toan, thu 	y to truang hoc, cong nghe thong tin, phiOr 
DOi, pho cap gido duc, bao ve, phuc 

c) Luu Y: 

MOi thanh vien trong lanh dao nha truang (Hieu truang, cac Pho Hieu 
truang) tham gia sinh hoat 01 to chuyen mon va phai c6 01 thanh vien tham gia 
sinh hoat TO Van phong. 

VI. HO SO VA TWO GIAN NOP 

1. HO sce 

Sau khi c6 quyet dinh thanh lap to khei,  va quyet dinh phan cong, 1DO 
nhiem to truerng,,tO ph6 cac to chuyen 	va to van phong, thu truang don vi 
phai 	cac quyet dinh va danh sach to khoi ve b() phan To chirc can 1)0 Phong 
GDDT thanh phO ThU Dau MOt de bao cao. 

2. Thol gian n(ip 

a) Cac don vi trkrc thuOc nop cac van ban neu tren truck ngay 20/9 hang 
nam (rieng hoc kY II nam hoc 2020 - 2021 nOp truck ngay 25/12/2020). 

Trong qua trinh thuc hien, neu c6 vuong mac, de righi cac don vi lien he 
bo phan TO chirc can.  bel, Phong Gido due va Dao tao de duoc xem xet, giai 
quyet./. 

Arai nhiin: 
- Nhu.  tree; 
- Luu: VT. TCCB. 


	Page 1
	Page 2
	Page 3

